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Welcome Parents! 
 

This season, the Wilton P. Hebert CHRISTUS Health and Wellness Center is proud to offer a 
recreational camp for Southeast Texas kids. The camp program is a fun, recreational, 
motivational and engaging adventure for children ages 6-12. Camp sessions are one week in 
length and structured like a normal day of school with campers moving throughout our facilities 
participating in different activities encompassing a mentally and physically active day. 
The camps will emphasize some core values of our facility: teamwork, positive communication, 
sportsmanship, and fun while helping your child build character, positive experiences and 
memories that will last a lifetime. All activities have a noncompetitive nature and our camp 
staff is trained to display and encourage the values of caring, respect, honesty and 
responsibility throughout the daily activities; and games of the camp curriculum will work with 
each camper to improve their basic skills and keep them active. 

 
This parent handbook is designed to prepare and assist you with sending your child to HWC’s 
Kids’ Camp. It contains helpful and pertinent information that will make camp a meaningful 
experience for your child as well as a valuable service to you, the parent. Please review this 
handbook carefully and review the camp rules and guidelines with your child. If we can provide 
you with any additional information or be of any service to you throughout the summer,   
please do not hesitate to contact the Camp Director, Samantha Seney Briggs, at 409- 236-4069 
or via e-mail at Samantha.Seney@christushealth.org 

 
In addition to the registration forms, some jurisdictions require additional forms as outlined 
below to be in compliance with local licensing regulations. 

 
Kids' Camp Required Forms: 

• Complete registration form 
• Complete the health history form 
• Authorization for Child’s Medical Emergency Treatment 
• Parent Acknowledgement Form 
• Participant Waiver and Liability Form 
• If needed, Medication/Allergy Consent form 

mailto:Samantha.Seney@christushealth.org
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Mission and Vision Statements 
 
 
 

CHRISTUS Southeast Texas Mission Statement: 
To continue Christ’s Healing Ministry through the Mission of the Sisters of 
the Charity of the Incarnate Word 

 
Health Fitness Mission Statement: 
To improve the health and well-being of the people we serve 

 
HWC Kids’ Camp Mission Statement: 
To provide children, their families, and the community with a positive experience through 
learning, earning trust and respecting those around us. 

 
HWC Youth Creed: 
We promise to listen, we’re eager to learn We will be fair to each other 
and take our turn We will do as we’re told and respect our coach 
We will honor the HWC family oath 

 
 
 

HWC Kids’ Camp Philosophy 
 

We recognize that kids need a safe and stimulating environment during the summer and school 
breaks, where they can develop skills, have fun, and build positive relationships with peers and 
adults.  We do this by providing creative, age-appropriate and safe activities that promote 
social, physical, intellectual and emotional growth with an emphasis on fun. 
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Goals 
The HWC Kids’ Camps are designed to meet the following goals for campers and staff alike, 
to: 

• Grow personally
• Learn values
• Improve personal and family relationships
• Appreciate diversity
• Become better leaders and supporters
• Develop specific skills and assets
• Have fun

At the HWC Kids’ Camp, character development and values are a part of who we are and that 
means more than just activities. We believe character development is an important challenge 
for all of us – staff, volunteers, members, participants and parents – to accept and 
demonstrate the positive values of caring, respect, honesty and responsibility. 

Registration Policies 
How to Register 
The registration process begins when you enter the HWC, starting at the front desk. Our 
trained front desk staff will assist you in filling out the registration form for camp, if you haven’t 
already filled out a form on our website, www.christussetx.com/camp and brought it in with 
you. On the registration form, parents/guardians will be asked to provide information 
regarding basic information, health history and emergency medical authorization. 

Refund Policy 
Unless there is a medical emergency, or a doctor’s note, there will not be a refund. Children are 
encouraged to come daily, as registration is paid weekly. If there is an emergency where your 
child cannot attend, please contact the Camp Director and see if options are available. 

Transfer Policy 
If you have paid for a week but are unable to attend you may transfer that payment to another 
week before the initial week has started. If there is a situation where you cannot attend the 
week you paid for and you notify the camp the first day (that Monday), you will not be able to 
transfer your week (please see refund policy).  Transfers will only be made if space is available. 

Waiting Lists 
Our camp sessions are generated to hold a capacity of 60 children per week. If there comes 
such a time where we reach our capacity, there will be a waiting list that serves on a first-come 
first-serve basis. 

Termination Policy 
We reserve the right to terminate any agreement/registration to a child who does not adhere 
to our camp values, rules and/or repeatedly places other children in harm. 

http://www.christussetx.com/camp


6 | P a g e   

 
Camp Hours 
The CHRISTUS HWC Kids’ Camp is held during school scheduled breaks: Spring Break (March), 
Summer Break (June-August), and Winter Break (December-January). We run Monday through 
Friday 8am-5pm each day for various weeks. 

 
Absences 
If your child misses a day of camp, for whatever reason, there will not be a refund for that day. 
Each week is paid by the week, so make sure your child comes every day! 

 
However, if your child gets medically sick and physically cannot come to camp for two or more 
days, please bring a doctor’s note and we’ll transfer the days to another available week. In the 
case that a transfer is unavailable, please see our refund policy. 

 
We ask that you please call ahead of time to let us know your child won’t be attending camp 
that day, 409-899-7777. 

 
Pick-Up 
In order for your child(ren) to be safely in our care, there needs to be a designated person(s) 
authorized by the primary guardian to check him/her in and out. This person needs to bring a 
valid form of identification (driver’s license) every time he/she picks up your child(ren). By 
filling out the names and phone numbers on the application, you are giving CHRISTUS HWC 
authorization to allow your children to leave our facility only with the person(s) designated. 

Children will be released only to those authorized by the parent on the child's Registration 
Form. It is the parent's responsibility to notify the Camp Director of any changes in 
authorization. If someone other than these people must pick-up your child, a written note 
must be sent in ahead of time. Those picking up children should be prepared to show 
identification to the camp staff member upon request. No child will be released to anyone 
who is not authorized to pick up that child. 
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**Note: Appropriate legal paperwork is required to be on file with the HWC when the custodial 
parent requests the center not to release the child to the other parent. 

Late Pick-Up 
We close promptly at 5:00pm. For all children not picked up by the end of the program, regular 
or extended hours, the following late policy will be in effect: 

First 5 minutes: Grace Period 
Each 5 minutes thereafter: $5.00 per child 

After your third late fee please note that you may be asked to withdraw your child from camp. 
Payment should be made out of the CHRISTUS HWC and given to the staff on duty. 
If you are running late, please notify the camp and attempt to make alternate pick-up 
arrangements. 

NOTE: When a child is not picked up in emergency situations including, but not limited to: 
medical emergencies or natural disasters, we will follow the above “late pick-up” policy starting 
45 minutes from when the parent has been informed of the need for campers to be picked-up. 

Walk Home Permissions 
No camper will be allowed to leave by him/herself and / or sign him/herself out of camp, 
regardless of written permission. 

Children at Risk 
Parents who arrive at the HWC in an incapacitated condition (i.e. alcohol, drugs) present a risk 
to their child. The staff in charge will advise the parent of their options regarding the 
transportation of their child to his/her home. Some options that may be exercised are: 

• Call the other parent
• Call another person on the child’s emergency contact list
• Call a taxi
• Call a nearby neighbor / friend

If a reasonable conclusion cannot be reached, the parent will be advised that either Child 
Protective Services or the police will be called. 

Parental Agreements 
Upon registration, the parental agreements to which you agreed to consisted of: 

1) The HWC agrees to notify the parent/guardian whenever the child becomes ill and the
parent / guardian will arrange to have the child picked up as soon as possible if requested by
the HWC.

2) The parent / guardian agrees to inform the HWC within 24 hours or the next business day
after his child or any members of the immediate household has developed a reportable



8 | P a g e   

Communicable disease, as defined by the State Board of Health, except for life-
threatening diseases which must be reported immediately. 

 
3) My child has permission to participate in HWC swimming activities, including but not limited 
to: pools, water slides, and water balloons 

 
4) The parent / guardian authorize the application of sunscreen and / or insect repellent for 
his/her child by HWC staff. 

 
5) I have received the parent handbook and understand that it is my responsibility to read and 
understand/be aware of ALL policies, and agree to all blanket permission forms and opt out 
requests, as outlined in the parent handbook 

 
Water Activities 
Our water activities will include outdoor pool time and water slides provided from ABC Rental. 
By initialing the box in the application, you consent to your child(ren) participating in water 
activities. If you do not, please contact the youth director as soon as possible. 

 
Field Trips 
We will not be taking any field trips during camp. 

 
Animals 
Parents will be notified in writing when they will be present in our facility. There will be an 
approval form for each event, stating what animals will be there, the condition of the animals, 
and the consent that the children do not have to handle any animal. 

 
Program Content 
What to Expect 

 
Expect your children to be able to explore endless opportunities with adventure, creativity and 
activity. Our camps provide a resource for your children to escape the everyday life and enjoy 
time with their friends, making new friends, creating an adventure and learning more about 
sports and staying active. Your children will be coming home with a variety of different crafts, 
fun stories and great memories with their new friends and explorations. 

 
Expect your child to have a better sense of diversity, value and themselves. At camp, kids are 
encouraged to be who they want to be while experiencing others be themselves as well. Our 
camp is open to any and all children, and we all leave each day a better member of our team. 
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A Day at Camp 
Here’s a look at what a day might look like for your child: 

Monday Activity Location 
8:00-8:30am Drop Off Front Desk/Gym 
8:30-8:45am Morning Report Gym 
8:45-9:30am Tennis Tennis Courts 

9:30-10:10am Soccer Outdoor Fields 
10:10-10:40am Morning Snack Meeting Room/Racquetball Crts 
10:40-11:30am Arts and Crafts Meeting Room 
11:30-12:20pm Racquetball Racquetball Court 3 
12:20-1:20pm Lunch Meeting Room/Kids Club 

1:20pm-2:00pm Basketball Gym 
2:00-2:30pm Rest Meeting Room/Kids Club 

2:30pm-3:40pm Swimming Outdoor Pool 
3:40pm-4:00pm Change Out Of Swim Suits Outdoor Bathroom 
4:00pm-4:30pm Afternoon Snack Meeting Room/Racquetball Crts 
4:30pm-5:00pm Open Gym/Pick Up Gym 

Our time here at the HWC Kids’ Camp is well structured to provide the best use of our facility and our 
creative minds to have an exciting, fun filled day and week! 

Camp Evaluations 
We encourage you to fill out our evaluation sheets to provide feedback on what you like and what we 
can highlight for the weeks to come! Did your child come home talking about their favorite counselor? 
Let us know, that’s how we grow! 

Parent Shows/Events 
Our weeks are jam-packed with crafts and activities for your children, and we want you to see it! On 
Friday’s we have an event where you can come and see your children’s creations! If you would like to 
come to any of our Friday events, please let us know! 

There will be special events where we formally invite parents. We promise you’ll have a great time! So 
please, come! 

Swimming 
As a very important part of camp, swimming will be either every day or every other day, depending on how 
many children we have that week. Your child will need to bring a swimsuit with him/her EVERY DAY as well 
as a plastic bag for their wet suits. Each week starts anew, and with that, the children will be taking a swim 
test every Monday they’re here with us. The swim test is held by one of our certified lifeguards who decide 
your child’s safety level in our pool. Life-jackets are also available, as well as our wading pool as a safe 
alternative to your child’s needs.  Camp staff and certified lifeguards will supervise all pool times. 
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T-Shirts
At the end of camp, our campers will be provided with a camp T-shirt. Any extras are reserved for sale.

Groupings 
The children are first grouped together by their age, 6-9 or 10-12. They will move throughout the facility 
within their group, and if need be the groups will be split up to a capacity of 15. 

We will make our best effort at keeping your child comfortable with the people in their group, especially if 
they have friends in camp for the same week. We also encourage meeting new friends and making lasting 
relationships with those in their group, so we appreciate any provided encouragement. 

Weather 
We do our best to plan accordingly to the weather. We are firm believers that if the sun is shining, we shine 
in its light! We have appropriate precautions for severe or inclement weather to provide safety and shelter to 
your child. For further information, please see the Camp Director. 

Hints for the Heat 

The HWC will monitor the weather conditions and plan our camp day accordingly. On Code Red days, we will 
limit outdoor play. Additionally, here are some ways you can keep your camper COOL: 

1. Provide at least two drinks in his/her lunch.

2. Drinking water is encouraged at camp. (We instruct our counselors to “water” their campers whenever they
pass the drinking fountain.)

3. Provide them with a hat to wear and dress them in light colors.
Rainy days and code red days are specially programmed days at the camps. Alternative indoor activities have
been planned and may include sing-a-longs, indoor sports and games. Swimming and outdoor activities will
resume as weather permits.

Special Events and Birthdays 
Special food treats may be brought in for holidays, special events or birthdays. Arrangements should be 
made ahead of time with the camp director. All food must be brought in covered containers with 
written directions if necessary. If sending in store brought items, please send unopened packages. 
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Snacks 
Snacks will be provided by the HWC and served twice a day and will be nutritious and include at 
least one of the following: (1) One serving from the fruit or vegetable group; (2) One serving 
from the milk group; (3) One serving from the whole grains group; or (4) One serving from the 
meat or meat alternative group. 

Parents may provide meals and/or snacks for their children instead, however, the enrollment 
agreement signed by the parent must include a statement that the parent is choosing to 
provide the child’s meals and/or snacks from home, and the parent understands the operation 
is not responsible for its nutritional value or for meeting the child’s daily food needs. 

We suggest the following guidelines for your child’s nutritional needs during camp: 

Food Groups Number of Servings to meet 
1/3 Daily Requirements 

Number of Servings to 
meet ½ Daily 
Requirements 

Serving Size 

Milk 2/3 to 1 1 to 1 ½ 1c. 1% Milk or 1 ½ oz. 
Natural Cheese or 1 c. 
Yogurt 

Meat/Meat Alt. 2/3 to 1 1 2 oz. Cooked lean 
meat, poultry, or fish 
or 
½ c. cooked beans or 
½ c tofu or 2 tbsp. 
peanut butter 

Vegetables 1 to 1 2/3 2 1/2 c. Raw or cooked 
vegetables or 1/2 c. 
Raw leafy vegetable 

Fruit 2/3 to 1 and 1/3 1 to 2 1/2 c. Canned or 
chopped fruit or 1 
medium piece fruit or 
3/4 c. Juice 

Whole Grains 2 to 3 and 2/3 3 to 5+ 1 slice bread or 1/2 c. 
Cooked cereal or 3/4 
oz. Ready to eat cereal 
or 1/2 c. Cooked pasta 
or rice or 4-6 crackers 

Please do not send food or drinks in glass containers. Please mark all lunches (and all 
containers inside of lunches) with the camper’s first and last name and the date. 



 

HWC Kids’ Camp is a NUT FREE ZONE! We ask that you do not provide lunch or snacks that 
contain peanuts, peanut butter or other nuts at camp to ensure the safety of all children. 

There will be safe and proper storage and servicing of the individual meals and snacks provided 
by parents. We ask that you send lunches that do not contain mayonnaise or other food items 
that will spoil if not kept cold because lunches will not be refrigerated. 

Camper Supervision 
 

Staff 
Our staff is as diverse as our campers. Many members of our staff team are enrolled in teaching 
credential programs, are college students, or are involved with children. The 
HWC strives to hire a highly-qualified, well-trained staff to conduct all HWC childcare programs. 
All of our camp staff before they are hired all go through state background and fingerprint 
checks. They also must be CPR/First Aid certified and trained in basic water safety. All of our 
staff meets the requirements set forth by the State, County and HWC, as applicable. 

 
Our HWC Staff model the HWC core values of health, honesty/integrity, family, productivity, 
and respect. Most importantly, our staff loves working with kids. They are good people with 
good hearts! 

 
Staff Vaccinations and Training Requirements 
All staff must complete a drug screen and TB skin test prior to hire, and all staff are required to 
have annual drug tests, TB skin tests, and flu shots. All camp staff is also required to attend 
eight hours of training prior to the first day of Summer Kids’ Camp and 15 total annual training 
hours each year. Our comprehensive training and development program includes behavior 
management, conflict resolution, planning age-appropriate activities, and risk management. In 
addition to learning all the policies and procedures of the CHRISTUS Health and Wellness 
Center and HWC Kids’ Camp program, they learn how important it is to apply sunscreen 
throughout the day, how to do head counts, how to check children in and out, and how the 
drop-off and pick-up operates. They explore techniques of how to better interact with 
children, build other’s self- esteem and confidence, and become experts in arts & crafts 
projects. 

 
At the end of our training, they are ready to use their new skills and knowledge with campers. 

 
Swimming 
We ask that you please send your child to camp with a swimsuit and towel EACH DAY, along 
with a plastic bag for their wet suits. 

 
Children will be swim tested at the beginning of each session and grouped accordingly. The 
swim test will consist of swimming one length of the pool using a recognizable stroke and 
treading water for one minute. The procedure is required to ensure the safety in the pool. 
Successful completion of this test will allow the children to swim in the deeper end of the pool 
during camp time. Those camps that do not pass the required swim lest will be restricted to 
designated areas of the pool. No exceptions! All campers will be marked as swimmers (no life 
jacket) or non-swimmers (wrist bands or life jackets) at the completion of the swim test. 
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Day camp staff, as well as certified lifeguards, will supervise all pool times. 

Water Safety Rules 
1. Swimming safety is based on common sense. Keep rules in mind at all times.
2. Stay in assigned section of the pool.
3. No roughhousing in the water.
4. Do not dunk other swimmers.
5. Do not hold anyone under water.
6. Do not accept dare.
7. Always walk. No running in the pool areas.
8. Get dressed quickly. Changing rooms are not play areas. Show courtesy to others in
changing rooms.
9. No diving or jumping from the sides of the pool.

Camper Ratios 
As a licensed before-and-after-school program, the regulation on camper to caregiver ratio is as 
follows: 

If the specified age of the children in the group 
is… 

Then the maximum number of children one 
caregiver may supervise is… 

5 years 22 
6-8 years 26 

9-13 years 26 

However, we are firm believers in increased interaction time with our campers while focusing 
on safety. Our camper to caregiver ratio will range around 1:15. 

Baby-Sitting Policy 
Although HWC Camp staff work well with children, our policy states that employees of the HWC 
are not permitted to have additional contact, baby-sit or provide transportation for families 
with children enrolled in our HWC programs. 

Gratuities 
Although our staff members work long, challenging hours, our policy states that employees are 
not to accept gratuities. 

Special Needs 
HWC is committed to living out our value of inclusiveness which guarantees nondiscrimination 
and equal access for all in our programs, services, and activities. We strive to provide the best 
day camp experience for your child, and ask that prior to registration, you consult with the 
camp director regarding any special needs of your child. We will work to provide reasonable 
accommodations upon request. In addition, please complete an Inclusion Form. Inclusion 
information for children with special needs must be provided at the time of registration & 
directly to the child’s Camp Director on the first day of each camp. 

13 | P a g e 



 

Due to the fact that there are some medical treatments and procedures that legally the HWC 
staff is not trained, nor qualified to perform, children will be enrolled on an individual basis. We 
will make every attempt to serve all children. 

 
Bathroom Procedures 
No camper is ever alone and no camper is ever alone with a staff member. All campers will take 
trips to the bathroom with the entire camp and/or groups of campers escorted by camp staff. 
Campers will only use bathrooms inspected for safety by camp staff, and the camp staff will be 
outside of the bathroom to ensure privacy. 

 
Visiting and Contacting your child at camp 
Parents of enrolled children may make unannounced visits at any time. We request, however, 
that visits of a lengthy nature are scheduled with the Director ahead of time in order to avoid 
having too many people in the room at one time. It will be required that all authorized pick up 
persons and visitors sign in and out when visiting their enrolled campers any time throughout 
the day. Please do not call to speak to your child unless it is an emergency. If your child is 
experiencing problems, we will call you immediately. If you have any questions or concerns, 
please contact the site director at any time. 
Campers are not allowed to have cell phones or any other electronic devices at any of our camp 
sites -- Camp is a screen free and cell phone free zone -- Cell phones, video games, iPods, etc., 
become disruptive to camp life and detract from the camp experience. If a cell phone, iPod, Dsi, 
etc., comes to camp, it will be collected and placed at the front desk until pick up. Please 
contact the HWC if there is an emergency in which you need to contact your child. The HWC is 
not responsible for lost electronics. 

 
Communicating with HWC Camp Staff 
Exchange of information between parents and staff provides insights for both parties. The 
format may be formal or informal. It is vital that you inform us of changes happening in your 
family. Changes at home include: moving, hospitalization of a sibling or parent, altercations in 
the parent’s relationship, etc. These influence the way in which your child relates to others. 
Staff members can better provide for a child’s needs if they are aware of the situation. We will 
treat this information with the utmost confidence. 

 
Parent Participation 
Parents/Guardians are encouraged to visit and participate in Friday events. Please, sign in 
through the front desk so you are accounted for in case of emergency prior to joining the 
children. 

We ask, as participation varies each week, that the children stay in the care of the Camp 
Counselor’s until the activity is over. 

Child Abuse/Neglect 
Signs of abuse/neglect will be posted on our bulletin boards, as well as heavily discussed in our 
staff. State laws of the State of Texas require the HWC to report suspected or actual child 
abuse and/or neglect to the proper authorities. In compliance with the laws, the HWC has 
adopted a policy, a summary of which is as follows: 
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a. Sexual misconduct and/or child abuse on the part of employees is prohibited by
the HWC. Any employee that admits to or is found guilty of an incident of illegal
sexual misconduct shall be immediately terminated from employment and any
position of responsibility with the HWC.
b. Any employee of the HWC who has reason to suspect that a child is abused or
neglected should contact the child abuse hotline that shall make a report forthwith to
the local department of the county or city where the child resides or where the abuse or
neglect is believed to have occurred. If neither locality is known, then such report shall
be made to the local department where the abuse or neglect was discovered.
c. Any employee making a report of child abuse or neglect pursuant to the appropriate
sections of the Texas statutes or who participates in a judicial proceeding resulting
there from shall be immune from any civil or criminal liability in connection therewith,
unless it is proven that such employee acted in bad faith or with malicious intent.

It is not only your, but also our, responsibility to report any form of abuse and/or neglect to our local 
DFPS. If you have any comments, questions or concerns, please see Samantha or contact our local 
Licensing office/ DFPS Child Abuse Hotline or DFPS Website at: 

Medical/Emergency Information 

Essential Forms 
As required by the local licensing authority, each camper must have a completed: 

• Camp Registration Form
• Immunization Record, if Camper resides outside the United States (DHMH-896)
• Medication Authorization forms as needed
• Parent Handbook Acknowledgment

These forms must be given to the HWC at the time of registration or your child will NOT be able 
to attend camp!! Please be sure that the information on the forms is accurate and complete. 
Please do not leave any of the fields blank on any of the forms. 

Address and telephone numbers 
Please inform the HWC in writing of all changes to address and phone numbers. If your 
emergency numbers change, it is important that we are notified immediately to ensure proper 
notification of parents in case of an emergency. Also, please notify the HWC if you are going out 
of town; this allows us to quickly contact others on your emergency contact list if necessary. 

Local Licensing Office Address: 

DFPS Abuse and Neglect Hotline: 

DFPS Website: 

3105 Executive Blvd, 77705-1044 

1-800-252-5400

www.dfps.state.tx.us 

http://www.dfps.state.tx.us/
http://www.dfps.state.tx.us/
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Bugs and Bees 
To reduce the possibility of both bug bites and stings, a few simple precautions can be taken. 
Bugs and bees are attracted to patterns on clothing that resemble foliage in the outdoors. To 
reduce this attraction, wear solid, light colored shirts, shorts, or trousers. 
Another major attraction occurs from “smell”. Sweet smelling soaps and shampoos will attract 
both bees and bugs so try to use unscented products when showering and bathing and avoid 
the use of perfumes. Please also try to use a sun block of at least SPF 15 that is unscented. 

Illness Policy 
All children must have a current physical on file. Physical examinations must be complete and 
signed by a child’s physician. All immunizations must be current. 
Children must be healthy enough to participate in the program’s daily routine. We do not have 
the facilities to care for sick children and therefore do not allow them to attend the program. 
For the safety and comfort of your child, please keep them home until they feel better and no 
longer present the danger of passing on their illness. 
If you are keeping your child home due to illness, please contact the camp by 8:30 am and let 
the staff know of your child's absence. When your child has a fever (fever of 101) or 
vomiting/diarrhea, please make sure they remain at home 24 hours after their temperature and 
symptoms returns to normal. We may require a physician’s release for any medical or health 
condition. If your child becomes ill while at the center, you will be asked to pick up your child as 
soon as possible. 

The following are defined as illness or communicable health problems: 
• Conjunctivitis (pink eye)
• A chronic runny nose with colored discharge
• A chronic cough
• A fever
• Vomiting or upset stomach
• Signs of general fatigue or discomfort
• An open rash
• Head lice
• Knowledge that the child has had a fever within the past 24 hours

Please notify the HWC if your child or any member of your immediate household develops a 
communicable condition (as defined by the local health department), such as pink eye, chicken 
pox or lice. Parents are responsible to notify the HWC within 24 hours or the next business day. 
In the case of a life-threatening illness, please notify the HWC immediately. It is important for 
us to post a notice to other parents as soon as possible. 
In the case that your child becomes ill during the program, you will be contacted as soon as 
possible. If the parent or guardian is unable to be reached, the child’s emergency contact will 
be notified. It is the responsibility of the parents to arrange for the child to be picked up from 
the center as soon as possible. 
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Accidents/Emergencies 
All precautions will be taken to prevent serious health risks to all campers. 
In the event that a minor injury occurs, First Aid will be administered at the camp location 
by the camp staff. The following procedures will be followed: 

• First Aid will be provided and the incident recorded in the camp log.
• The child will periodically be observed after First Aid has been applied. In the

event of a medical emergency, immediate action will be taken by the staff as
per your orders on the camp registration form and policies and waivers. Please
be sure to keep these forms updated at all times. If parents or other
responsible adults are unable to be reached, the child will be taken to the
nearest hospital for any necessary treatment.

In general, in the event that a major injury or health problem arises and professional 
medical care is required, the following steps will be taken: 

• Immediate First Aid will be administered by the camp staff person
until professional services arrive.

• You will be contacted. If you cannot be reached, the emergency contact
person will be notified.

• 911 will be called.
• A staff person will accompany your child to the hospital and remain until you

or your emergency contact person arrives, and will be documented on the
Transition Sheet.

• The incident will be described in writing on the HWC incident report.
Emergency information is very important for us to provide the safest possible environment 
for your children. 
*** Please notify us right away when there is a new work or home phone number, or if you 
have moved and have a new address. If your child is sick or injured, it is important for us to 
be able to contact you right away. Please keep these accurate at all times. 
The HWC does not incur the cost of medical treatment and it is imperative that you indicate 
on your child’s health history/registration form what type of health insurance you carry. 

Emergency Plan 
In the case of a natural disaster the HWC kids program will follow its Emergency procedures 
specific to the incident. The school age program follows the state guidelines set forth for 
evacuation and notification. If an emergency of this nature were to occur parents would be 
asked to be available at the number they have listed and an emergency contact and the HWC 
will notify the parents of the procedures being taken. We ask that parents do not call but wait 
to be notified. Each camp site will have a site-specific emergency plan including an assembly 
area program, facility evacuation plan, notification (sounding of alarms) system, shelter-in- 
place plan, locations of fire extinguishers and first aid kits, etc. Staff has been trained and is 
expected to be well-versed in emergency procedures. Each session of summer camp will 
include both a fire drill and shelter-in- place drill, so that campers are aware of what to do in 
an emergency. 
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The following are general procedures for the CHRISTUS HWC Kids Camps in case of 
emergencies: 

Shelter-in-Place: In the event of an emergency that requires an on-site shelter-in-place, 
campers, members, and staff will assemble in the designated area on site (please refer to site- 
specific plans for actual locations). In the event of an emergency that requires campers, 
members or staff to be moved to an alternate location, participants and staff will relocate 
across the street to Cardiac Rehab at the address and number listed below: 
2980 North Street, Beaumont, TX 77702 
409-899-7275

Facility Evacuation (in case of fire, or other emergency): In the event of an emergency 
requiring facility evacuation, campers and staff will exit the building through the nearest exit, 
and meet at pre-determined assembly areas. Camp staff will take roll of campers using their 
attendance sheets in their groups and keep parent and emergency contact information with 
them, and the camp staff and site director will take a total count to assure that all children 
have left the building safely along with all medical emergency authorization forms. The site 
director or camp counselors will use either the closest facility phone or cell phone to contact 
the EMS and the DFPS office. Camp staff will be responsible for medication, first aid kits and 
evacuation kits. Once the children are safe from harm all parents/guardians will be contacted. 

Chemical / Biological / Terrorist Emergency Plan: In the event of any of these emergencies, 
campers and staff are required to relocate to the designated camp area. Once there, no one 
(including parents and children) will be allowed to enter or exit the building until there is 
further notification from a CHRISTUS HWC Staff person. 

Severe Inclement Weather: In the case of severe inclement weather campers will meet at 
their designated camp area. All campers will remain in their groups under until the weather 
passes or the parents pick the camper up. No refunds will be given for inclement weather 
closures or modifications. 
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Food Allergy and Anaphylaxis Emergency Plan 
In order for our staff to better serve your child, it is imperative that parents inform staff of 
any allergies that their child may have or had, for example, food, medication, or other 
substances. A form must be filled out during registration. In the event of any severe 
symptoms our camp staff will take the following as outlined in the form provided. 
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Special Diets 
The HWC must be made aware of any child who requires a special diet due to medical or 
religious reasons. 

Licensing 
The CHRISTUS HWC Kids’ Camp program is licensed by the State of Texas. A copy of the 
licensing plan is available for your inspection at all times. Please contact the Camp Director for 
more information. 

Medication Policy 
Our medication policy is primarily established to accommodate the administration of 
medications(s) commonly prescribed by physicians for the treatment of short-term illnesses. 
Prescription and "over-the-counter" medications will not be dispensed without written consent 
from the child’s parent. 

• Complete the medication authorization form included in your camp registration
packet.

• Keep all medication in the original container with the prescription label and
direction label attached. Medication must be labeled with the child’s name, the
name of medication, the dosage amount, and the time or times to be given.

• Hand all medication (including inhalers, etc.) to the camp counselor. Campers
are not allowed to keep medications on their person, in their backpacks or lunch
bags unless they have doctor and parent permission to self-carry medication.

• All medications will be locked up and given to your child at the prescribed time.

Sunscreen 
Should your camper be required to use sunscreen while participating in the camp day, the 
following procedures MUST be followed in accordance with HWC policies. 

• Keep the sunscreen in the original container, labeled with your camper’s name
• Camp staff will remind campers to apply sunscreen multiple times per day.
• Camp staff will apply sunscreen to campers under the age of 9 years old. All

campers that are older than 9 years old will be permitted to apply their own
sunscreen.

Bug Spray 
Should your camper be required to use bug spray while participating in the camp day, the 
following procedures will be followed in accordance with HWC policies 

• Keep the insect repellent in the original container, labeled with your camper’s
name.

• Camp staff will remind campers to apply sunscreen multiple times per day.
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Rules and Safety 
General HWC Camp Rules 

The HWC Camp objectives obligate camp staff to provide a variety of fun activities in a warm, 
safe, and fun atmosphere. After school, we understand the kids are ready for less structure. 
We want the kids to have loads of fun, but at the same time they must follow certain 
guidelines. These guidelines can be set in a positive atmosphere. 

• Listen to the staff and follow their directions
• During camp time, camper should remain in their camps unless given permission to

leave.
• Campers should not be alone at any time while in camp.
• No cell phone or electronics are allowed. If you have one, please give it to a counselor.
• Please do not climb trees.
• Please respect nature; do not pick leaves, grass, and do not harm plants or animals
• Please do not throw sticks or stones.
• Keep camp clean. This includes picking up litter, no writing graffiti, and replacing any

camp equipment after you use it.
• No fighting. If you have a problem, walk away from the situation and tell a counselor.
• Appropriate footwear must be worn at all times: closed toe, non-black soled tennis

shoes.
• Campers should always strive to be caring, honest, respect and responsible.
• Hallways are quiet places where there is no running/eating/horsing around.

Code of Conduct 
Our Code of Conduct states that the HWC is committed to providing a safe and welcoming 
environment for all of our members and guests. To ensure safety and comfort for all, we ask 
individuals to act appropriately while they are in our facility or participating in a HWC program. 
This applies to staff, campers AND their parents. We expect persons using the HWC to behave 
in a mature and responsible way and to respect the rights and dignity of others. 
Our code of conduct does not permit language or action that can hurt or frighten another 
person or that falls below a generally accepted standard of conduct. Specifically this includes: 

• Angry or vulgar language including swearing, name calling, and shouting;
• Physical contact with another person in an angry or threatening way;
• Any demonstration of sexual activity or sexual contact with another person;
• Harassment or intimidation with words, gestures, body language or other menacing

behavior;
• Behavior which intends to or results in the theft or destruction of property;
• Carrying or concealing any weapons or devices that may be used as weapons.

Please be responsible for your own personal comfort and safety. If someone’s behavior 
threatens your personal comfort or safety, please ask that person to refrain. Staff are trained 
and expected to respond to any reported violation of our code of conduct. Please do not 
hesitate to notify a staff person if you need assistance. We want to help! 
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HWC Management will investigate all reported incidents. Dismissal from a program or 
termination of HWC Membership privileges may result from any violation of the code of 
conduct. No refunds will be given. 

Expectations of Campers 
Campers are entitled to a pleasant and safe environment while participating in the HWC Kids’ 
Camp program. We know that everyone is not always going to get along or agree on things, 
especially when competition is involved. However, we expect that these disagreements will be 
handled in a non-violent and nonthreatening manner. We want everyone at camp to feel that 
they are in a safe environment where they are valued. All campers should use their number 
one resource when an unexpected altercation happens, that is to self-report to the counselor 
in charge right away. HWC reserves the right to withdraw a participant from our program if he 
or she is unable or unwilling to adjust to our schedule and program. 
On the first day of each session, all camp expectations and guidelines will be covered and 
explained by camp administrators and staff. 
Please review with your child daily the types of behaviors that we expect (outlined below) and 
perhaps even spend some time discussing their importance in order for your camper to have a 
successful time at camp. 
- Friends Helping Friends: Honesty and respect will be the basis for all relationships and
interactions. Reach out and make a new friend each week. We respect each other and the
environment. If we listen to others; they will listen to us. Use your magic words, please and
thank you often. Be courteous with the words you use. Inappropriate language, verbal threats,
fighting and tactics used to humiliate or intimidate another simply WILL NOT BETOLERATED.
- Social Inclusion: Teamwork and cooperation will be the basis for including every one.
Politeness and courtesy go a long way. People are responsible for their actions. Use positive
language at all times. Speak for yourself, not anyone else. Encourage others by avoiding put
downs, who needs them? Show respect. Every person is important. Keep your hands and feet
to yourself at all times. You are not allowed to touch another camper/staff member in a
negative way.
- Building a community: Every child is part of the HWC day camp. You are here to make new
friends, play with old friends, learn new games, try something new, build on an old skill and just
have fun. Respect all HWC staff, HWC members, counselors and other campers. The proper use
and cleanliness of the locker rooms, equipment, supplies, etc. is the responsibility of all.
Cleanup is important and we need your support. Not only do we respect each other but also
we respect our camp environment by putting litter in its place, by not destroying property that
belongs to camp or to others and putting equipment up in its proper place. We are all
responsible for our words and our actions. Be responsible for personal belongings. More things
are lost than found. Leave important things at home. Stay in program areas with your
counselor
– Running away is not acceptable. Cooperate with staff and follow directions. They know
best how to keep you and your friends safe.
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Bullying Policy 
Bullying is when one or more people exclude, tease, taunt, gossip, hit, kick, or put down 
another person with the intent to hurt another. Bullying happens when a person or group of 
people want to have power over another and use their power to get their way, at the expense 
of someone else. Bullying can also happen through cyberspace: through the use of e-mails, text 
messaging, instant messaging, and other less direct methods. This type of bullying can also lead 
to persons being hurt during or between the camp seasons and be especially hurtful when 
persons are targeted with meanness and exclusion. 
At the HWC Kids’ Camp bullying is inexcusable, and we have a firm policy against all types of 
bullying. Our camp philosophy is based on our mission statement which ensures that every 
camper is valued. We are open to all to develop the spirit, mind and body. We work together as 
a team to ensure that campers gain self-confidence, make new friends, and go home with great 
memories. Unfortunately, persons who are bullied may not have the same potential to get the 
most out of their camp experience. Our leadership addresses all incidents of bullying seriously 
and trains staff to promote communication with other staff members and their campers so 
both staff and campers will be comfortable alerting us to any problems during their camp 
experience and between camp seasons. Every person has the right to have the best possible 
experience at camp, and by working together as a team to identify and manage bullying, we can 
help ensure that all campers and staff have a great summer at our camp. 

Guidelines for Discipline 
Our disciplinary measures will be consistent without being physically or emotionally damaging 
and age appropriate to the child’s age, level of understanding, and severity of the incident. We 
will use positive methods of discipline including but not limited to: praise and encouragement 
of good behavior, reminders of daily behavior expectations relayed in clear, positive 
statements, redirection using positivity, and brief supervised separation or time out when 
appropriate. 

HWC CAMP Camper Discipline Policy: 
The HWC Camp staff will adhere to the following guidelines/procedures with campers when 
bad poor choices have been made. Parents will be notified when incidences occur, either 
verbally at pick-up or in a written document depending on severity.  It is recommended that 
these guidelines also be reviewed with your campers prior to the start of each week at 
camp: 
Step 1: Verbal Warning – the camper will be cued to the inappropriate behavior, given methods 
to correct the behavior, and given a clear consequence (step 2) should he/she choose not to 
modify the behavior.  Counselors will complete the discipline log. 
Step 2: Time Out – the camper will be removed from the activity for duration not to exceed the 
child’s age. At the end of the time out, the child will again be cued to the inappropriate 
behavior, given methods to correct the behavior, and given a clear consequence (step 3) for 
choosing not to modify the behavior.  Counselors will complete the discipline log. 
Step 3: Visit with the Administrative Staff – the camper will be removed from the activity and 
reminded what the consequence was for continuing to misbehave. The counselor will escort 
the camper to the Administrative Staff and submit the discipline log describing the camper’s 
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behavior and the preceding steps taken. The camper will have a discussion with the 
Administrative Staff and behavioral contracts will be completed. 
Step 4: Camper Suspension – parents will be required to come and pick up their child should 
they be suspended as a result of poor choices and misbehavior. No refunds will be given at the 
point of suspension/expulsion from camp. 

HWC Kids Camp reserves the right to skip any of the above steps should an offense be a 
major violation threatening the safety and well-being of other campers and staff. 

Zero Tolerance Policy 

HWC Kids’ Camps have a zero-tolerance policy for serious behavior infractions since our goal is 
to provide a healthy, safe and fun environment for every camper. The behaviors below are 
grounds for immediate removal from camp for the remainder of the current day and additional 
days as deemed necessary by camp staff. Each incident will be considered on a case-by-case 
basis to determine if the child is capable of functioning in a group setting while at camp. The 
Camp Director will meet with the camper’s parent(s) to determine a course of action and the 
length of the suspension. Serious behaviors that may result in immediate camp suspension 
If a child is removed from camp no refunds will be given. 

1. Any behavior that endangers the health and safety of children, staff or members
2. Leaving the day camp program without permission, or refusing to remain with
assigned group
3. Inappropriate touching of other campers or sexual misconduct
4. Theft, defacing or destruction of property belonging to the HWC or others
5. Any kind of physical assault such as hitting, kicking, biting
6. Gang-related activity
7. Possession of weapons, tobacco, alcohol or illegal drugs

Child Abuse Policy 
The CHRISTUS Health and Wellness Center firmly believes that the safety, support and care of 
our children is the most important goal of our before and after school programs. The law also 
has provisions safeguarding the well-being of our children. Therefore, we must comply with the 
law as outlined in the following: 

All personnel and caregivers having reasonable cause to believe that a child under the age of 
18 years of age whose parent or any person responsible for his or her care* (such as a child 
care provider, foster parent, or anyone responsible for the welfare of a child receiving 
residential care at an institution): Causes or threatens to cause a non-accidental physical or 
mental injury; Has a child present during the manufacture or attempted manufacture of a 
controlled substance or during the unlawful sale of such substance where such activity would 
constitute a felony violation; neglects or refuses to provide adequate food, clothing, shelter, 
emotional nurturing, or health care; abandons the child; neglects or refuses to provide 
adequate supervision in relation to a child’s age and level of development; knowingly leaves a 
child alone in the same dwelling with a person, not related by blood or marriage, who has been 
convicted of an offense against a minor for which registration is required as a violent sexual 
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offender; or commits or allows to be committed any illegal sexual act upon a child, including 
incest, rape, indecent exposure, prostitution, or allows a child to be used in any sexually 
explicit visual material are required by law to immediately report their concerns to the local 
department of social services or to the Child Abuse and Neglect Hotline. 
*NOTE: Texas law requires that mandated reporters report all cases of suspected child abuse
or neglect to child protective services regardless of the abuse/neglector’s relationship to the
child

Special Notes for Parents 
As a provider of children’s programs, the HWC strives to effectively screen and train all 
personnel and caregivers. HWC camp programs are licensed by the state and/or jurisdiction in 
which they take place. Our quality programs enrich the lives of hundreds of children each year 
and the safety of every child is a top priority for us. To make sure your child remains safe 
outside of HWC supervision and to protect our staff and volunteers, the HWC encourages your 
cooperation in the following areas: 

• It is a violation of HWC policy for a HWC employee to baby-sit, host sleepovers, or spend
time one-on-one with your child outside of the HWC programs.

• Please do not leave your child at the HWC facility unless a HWC staff member is there to
receive and supervise your child.

• Talk to your child about the importance of telling you if someone does or says
something that makes them feel uncomfortable. Emphasize that adults should not ask
them to keep secrets from you.

• Explain to your child that s/he has a basic right to privacy and that no one should touch
them inappropriately or compel them to touch someone else inappropriately.

• Instruct your child to always remain part of the group. Stress safety in numbers.
• Be concerned if your child suddenly becomes withdrawn or balks at attending certain

activities or being around a particular person. Gently seek to find out why.
• Report any actions by HWC staff that you deem to be inappropriate to the

Camp Director. If these actions involve suspected child abuse, contact the Child
Protective Services Department of your jurisdiction immediately, or call your local police
department.
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Preparing for Camp: FAQs 
What information will I get before camp? 
Besides this handbook, we will provide email updates about the Summer Camp Program and 
special events. Please add the following email addresses to your safe list in order to receive 
email correspondence from the HWC Summer Camp department: 

- Samantha.seney@christushealth.org
- Tony.buagas@christushealth.org

How can I get a camp schedule? 
A copy of the schedule will be handed out on the 1st day of camp. The children will follow a 
similar schedule throughout the weeks here at camp, but are subject to change based on 
attendance of that week. If you would like a week by week schedule, please contact the Camp 
Director. 

What should my camper bring to camp? 
All campers must bring a healthy, peanut-free lunch, and a water bottle to stay hydrated during 
the day. Please send only non-perishable foods because refrigeration is not possible. Send your 
child to camp with a backpack to keep all of their belongings together. 
Please have your camper bring a swimsuit, towel, insect repellent, a hat for sun protection, and 
sunscreen to help prevent sunburn. It is recommended that parents or guardians apply 
sunscreen to campers’ arms, legs and back prior to arriving at camp. 

What shouldn’t my campers bring to camp? 
• Cell phones
• Personal sports equipment (unless otherwise specified)
• Video games
• Vehicles
• Personal CD players / stereos / iPods
• Animals
• Expensive jewelry / watches
• New or expensive clothes
• Money
• Toys and card games
• Weapons
• Alcohol and drugs

The HWC is not responsible for any items that are lost or stolen, and under NO 
CIRCUMSTANCES will reimburse lost, stolen or broken items. 

What should my campers wear to camp? 
Children should wear clothing suitable for an active day at camp. Appropriate items would 
include shorts, t-shirts, light jackets (for chilly mornings), and athletic shoes (no sandals). Please 
label all items sent to camp with the child’s first and last name. Our camps use discovery and 

mailto:Samantha.seney@christushealth.org
mailto:Tony.buagas@christushealth.org
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play as a major part of our camp program, thus we encourage you to dress your child in 
clothing that you do not mind getting dirty or stained with art materials in the course of your 
child engaging in a fun activity 

What shouldn’t my child wear? 
Baggy pants, short shorts, halter, spaghetti strap tops, black soled shoes, and flip-flops are not 
permitted.  Flip-flops may be brought only to wear to and from the pool. 

Can my camper buy lunch?  
No. Campers are not to bring any money to camp. Campers will have no access to vending 
machines. If the parent’s choose to purchase lunch in advanced from our Healthy Options 
Café, we can deliver a hot lunch at your child(ren)’s designated lunch time. 
Please note, this does not include bringing a cold lunch and using the microwave to heat 
your child(ren)’s lunch; we will not have access to a microwave during operational hours. 

What if my camper forgets his/her lunch? 
Every so often, a lunch doesn’t make it from the car to camp. The camp staff will contact you to 
let you know that they don’t have a lunch. We will make sure that your child gets something to 
eat or a lunch will be purchased and parents will need to reimburse camp at pick-up. 

Does the camp program provide a snack? 
Yes, two snacks will be provided daily. 

Should my campers bring money to camp? 
No. 

What if my camper loses something at camp? 
We know that sometimes things just get lost. Please label all of your child’s belongings. The 
best way to prevent the loss of property is to leave it at home! There will be a designated Lost 
and Found so please check for your child’s items. Lost and found items are kept at the HWC for 
two full weeks and then donated to charity. The HWC is not responsible for camper possessions 
that are lost or stolen. 

What if my camper can’t swim? 
Parents of non-swimmers should indicate their child’s swimming ability on the registration 
form. Non-swimmers will be given a life-jacket or wrist band and will be required to remain in 
the shallow end of the pool. Campers are not required to swim, although encouraged to do so. 
The HWC offers both group and private swim lessons daily throughout the summer as a 
separate program for ages 6 months to adult for an additional fee. 

How often do campers take the swim test? 
In order to keep your child safe, campers wanting to swim in the deep end will be required to 
take a swim test at the start of each week. 



Quick Reference Checklist 
Minimum Standards and Licensing Inspection Report: 
Licensing Inspection Reports will be posted on the bulletin board. If you wish to 
review the report and the minimum standards, please see the Camp Director. 

Contacting local Licensing Office, DFPS Child Abuse Hotline, DFPS website: 
Local Licensing Office Address: 3105 Executive Blvd, 77705-1044 
Dawn Stanley, Licensing Supervisor  409-730-2419 
DFPS Abuse and Neglect Hotline:  1-800-252-5400 
DFPS Website: www.dfps.state.tx.us 

If you have questions or concerns, please feel free to address them with the Camp Director at 
409-236-4036. The HWC Kids’ Camps challenge children to grow in imagination, creativity,

confidence, self-directed initiative, and leadership. We are dedicated to changing the lives of 
our campers in the positive way possible, and thank you for giving us the opportunity to do so. 
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 Backpack (labeled) 
Did you remember to send? 

 A plastic bag for wet stuff 
   A healthy, nut-free lunch and snack that Bug Spray (labeled) 
labeled and dated (no glass containers) Raingear on wet days 

 Water Bottle A complete change of 
 Sunscreen (labeled) clothes for younger campers 
 Swim suit and towel 

Please remember to label all your items with your child’s name! 

http://www.dfps.state.tx.us/


2016-2017 
PARENT HANDBOOK 
ACKNOWLEDGMENT 
Every child must have a signed Parent 
Handbook Acknowledgment form on file 
prior to first day of attendance. 
I acknowledge that I have read the Parent Handbook and I am aware of the CHRISTUS HWC 
Kids' Camp philosophy, policies and procedures, and agree to comply with all outlined 
information. 

I have read and understand the fee arrangements and conditions detailed in this handbook. 

All parent acknowledgement forms will be kept on file at the center, and renewed annually. 

Parent/Guardian Signature_________________________________________________ Date________________________ 

Director’s Signature_________________________________________________________ Date________________________ 

Thank you for choosing the 

CHRISTUS HWC Kids' Camp 
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